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Riley County Fair Vendor Regulations

All booths must be in operating order by 5:00 pm on Thursday, July 24 and cannot be removed from
the grounds until after 8:00 pm on Monday, July 28.

Booths must be open each day, July 25-28 from 5:00-9:00 pm (8:00 pm on Monday). Additional
hours of operation are at the discretion of the vendor.

Food vendors should have proof of insurance for vehicles, trailers, and health department
certificates available at check-in. Food service insurance must have a minimum of $1,000,000 in
liability and list Riley County and the Riley County Fair Board as additional insured.

Food vendors who operate in the state of Kansas for more than 7 days within a calendar year are
required to have a license and inspection through the Kansas Department of Agriculture. The
application can be found at www.ksda.gov. Once submitted, the state will contact you about an
inspection. Contact the Kansas Department of Agriculture at 785-565-6767 for more information.
If you sell merchandise at the fair, please note that the Kansas Department of Revenue has
requested that a list of vendors be supplied to them. Allmoney and sales tax are the sole
responsibility of the vendor. For more information, please contact the Kansas Department of
Revenue.

Vendors are not allowed to park vehicles behind or beside their booth spaces. Alimited number of
spaces for large vehicles with electrical needs is available upon request, with an additional charge.
Indicate the need for this space on the application. All other vendors will need to use the available
parking lots.

Electric hook-ups are available. Vendors are responsible for providing their own cords. Fire inspector
regulations require all extension cords to be 12 gauge/3 wire conductor with a maximum length of 50
feet. Indicate electrical needs on the application to be assured adequate electricity.

Vendors are required to provide all items needed for their booth, including tables, chairs, fans, and
lights.

All hitches, tents, awnings, ropes and other tie downs must fit within your allotted booth space.
Trailers must be parked far enough back that awnings and windows do not hang over the paved
walkway when open. Any items that do not fit within your booth space will be removed.

Please stay within the confines of your booth to conduct business. Vendors are not allowed to
wander the fairgrounds, carnival grounds or solicit business from the patio.

So as not to compete with vendors who are trying to make a profit from the sale of water, those giving
away free water are limited to giving away cups of water, not bottles.

The fair board reserves the right to limit the number of vendors who may sell the same item.

The fair board reserves the right to monitor and regulate items sold by vendors, and ask that items
that do not fit the mission and integrity of the county fair not be sold.

Dumping of gray water on the fairgrounds is prohibited. A gray water tank will be provided.

Vendors who leave early will not be allowed back in future years.

Alcoholis not allowed on the fair grounds. Violators will be turned over to law enforcement.
Buildings and barns on the fair grounds are smoke free.

Fair board assumes no liability for items left unsecured in unoccupied booths.

If you have questions or need assistance, please contact Daniel Skucius (skuciusd@ksu.edu) 785-537-6350.
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